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THE TOWN OF MERRIMAC

MASSACHUSETTS 01860

MERRIMAC COUNCIL ON AGING

100 EAST MAIN STREET 
(978) 346-9549

FAX (978) 346-0528

Laura Dillingham-Mailman,

Executive Director, C.O.A.

POSITION DESCRIPTION

Class Title:  Head Cook



Department:  Council on Aging                       Union:  Non

Date:  11/28/2011



       Location:  Senior Center
Salary: $13.50 p/h non negotiable

Hours: 15 per week                                        Required: ServSafe Certification
GENERAL PURPOSE


Prepare meals Monday through Friday at the Senior Center.  Organize food preparation working with kitchen manager, aide and volunteers.
SUPERVISION RECEIVED


Works under the general supervision of the Council on Aging Executive Director and Food & Nutrition Director.

SUPERVISION EXERCISED


Supervise kitchen staff and volunteers.
ESSENTIAL DUTIES AND RESPONSIBILITIES

· Organize food preparation

· Follow Serv-Safe rules for food safety including but not limited to: 

· “First In-First Out” use of food
· Time-Temperature, Prevent cross contamination

· Safe Storage of food
· Safe food handling

· Keeping a sanitary establishment
· Assist in clean up of kitchen as needed
DESIRED MINIMUM QUALIFICATIONS 

Education and Experience:

1. Degree in Culinary Arts or equivalent with 4 years as cook and experience working in a professional culinary field.
2. Serv-Safe certified
Necessary Knowledge, Skills and Abilities:
1. Ability to prepare meals 
2. Work with other staff members

3. Consult with the Nutrition Director and Executive Director

4. Able to work independently 

SPECIAL REQUIREMENTS

1. Current ServSafe Certification
PHYSICAL DEMANDS


The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.


While performing the duties of this job, the employee is frequently required to walk and stand for long periods of time.  The employee is occasionally required to use hands to finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms. The employee must occasionally lift and /or move 25 pounds including large pots and pans from the stove or oven.

Specific vision abilities required by this job include close vision, and the ability to adjust focus.

To apply please call Laura Dillingham-Mailman at the Senior Center:

# 978-346-9549

Confirmation will be made by the Board of Selectmen
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